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Teacher Recommendations

Allow at least 3-4 weeks for teachers to complete their recommendation portion of your
application!

It is your responsibility to research which schools require a letter of recommendation on their
website.

» If they do not ask for a letter of recommendation, they do not use it in the admissions process. DO
NOT ASK YOUR TEACHER FOR ONE IF THIS IS THE CASE!

Students “invite” their teachers to upload and send letters of recommendation in two steps:

Provide teachers with a copy of your “TEACHER RECOMMENDATION INFORMATION FORM” found in
the Recommendation Packet and include on the form the deadline date of your first application
that requires their letter of recommendation.

2.  Request Letters of Recommendation in Naviance (make sure your college has been added to

the “Colleges I'm Applying To” tab)




Request Letters of Recommendation in Naviance

LECt#is o P bl ALion

Add new reguest

thew m you £an ask 8 Erscher bo write you o belker of recocmmendastion

1. Who would you like to write this recommendation?®

Select A Teacher w

2. Select which collepes this request is for:"®

Sl all Colligei -

Alsbama & & M Linreeruty
- - i | - - sl § O reguested

Areprican Linkeerydiy
1 rédpaiind J' 1 Slliretd | 0 PEdueillnd

Bowton {ollsge
T regrbred § 1 sloreed [ 1 regueitied

Uiihae Ty O ALAE-Tl oL B st s
O regeired j' O sloeeed || 0 reguanbed

Dus -

Jagry 15 21

Mow 15 2021

Asm QN PO

Jugn OR300

3. Include a personal note to remind your recommender about your great qualities and any specifics about your

request:

Requesting LORs

1. Go to Colleges I'm Applying To

2. Scroll down and Select Letters of
Recommendation Section

3. Select Add Request

4. Select a Teacher

5. Select which colleges the request

is for

Include a personal note

. Select Submit Request

8. Select Request and Finish
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Track Submission Status of

Recommendation Letters in Naviance

Tracking LOR Status
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